

email: CPA@UnderstandYourTaxes.com

     2011 Tax Return Information 

Name _____________________________ 
                  Has your address or phone 
Spouse ____________________________ 

     changed since last year? ______

Address ________________________________________City ___________ Zip code______

Phone: ________________________ Email: _______________________________________

Your Occupation: ________________________  Spouse’s: ___________________________

List of documents needed to be sent to the CPA:
· W2’s or 1099’s received from employers

· Bank and Investment account statements received in January (1099-DIV or INT)

· Mortgage interest statement (Form - 1098)

· Real estate tax amount paid (if amount is not on your 1098 from bank)

· Amounts paid for county taxes paid for all cars, boats or RVs

· Student loan interest statement

· College tuition fees statement (1098-T). Also, how much did you pay in 2011? $__    __
· Closing statements if you sold your home in 2011
· Special notes/questions for this year: ________________________________________________________
________________________________________________________
 I.  INCOME:
1. If you want refund quickly direct deposited: Bank Acct type: Checking or Savings?

 Routing #:____________________  Acct #:  _____________________________ 

2. Income received from sources other than employer (NOT reported to you on w2 or 1099)

    Amount $___________   Source: ____________________

3. Stock sales?: Include statement/Form-1099B from bank

4. Alimony received/paid:  $  _____________

5. Rental income received: $________ Expenses: $__________ Address: _________________
6. Did you take any money out of an IRA or 401K in 2011? _______________________
II.  DEDUCTIONS/TAX CREDITS:
7. Total $ amount for medical expenses if you spent more than 7.5% of your income on these.
8. Charitable deductions NOTE: IRS requires you to maintain a receipt or check.

Charity Name: _________________________________          Amount $________    Address: _____________________________________ Goods or Cash (Circle one)
USE BACK OF FORM FOR ADDITIONAL CHARITIES

9. Unreimbursed Work Expenses (ONLY If you spent more than 2% of Income): 

Miles driven for work ______________   Cell phone usage cost $____________,

 Internet usage cost $_________, Dry cleaning $_______, Supplies $__________

      Other: ______________ Amount $ _________,  _______________ Amount $ __________

10. Traditional IRA contributions: $__________  Do not put ROTH IRA here
11. Daycare: Amount paid: $________ Facility’s Federal Tax ID # ___________________

      Facility Name and FULL Address:  _________________________________________

      Amount reimbursed from a Flexible Spending Account: $________

12. Moving expenses (If you moved more than 30 miles and b/c of work) $ ______________

13. How much did you contribute to your state’s 529 plan in 2011? $___________

REMEMBER: I pay you $20 for each new client you refer!

